Infor Sign-In and Workspace Setup

Infor Direct URL: https://mingle-portal.inforcloudsuite.com/BMCC PRD/ or use the link from Financial
Tools on www.bmchealthsystem.org/employees.

Administrative Tools

Clinical Tools

Expense Reimbursement
(Chrome River)

Staff can submit requests for
reimbursements through Chrome River, as
long as they follow related company policy.
Access to Chrome River requires an
@bmc.org login and being set up in Workday.

Chrome River Information =>

Access Chrome River =

1. Click on Production

Sign In With

(-3

Cloud Identities

[] Remember my authentication mode

Production

Policies and Protocols

Financial Tools

Invoices (Infor)

All invoices for vendors are handled by
Corporate Accounts Payable through the
Infor financial system. Valid Infor purchase
orders are required for all products and
services purchased. This tipsheet has step-
by-step instructions on how to sign up for
Infor and create a workspace.

Learn About Infor =»

Access Infor =»

Strata (Budgeting and
Financial Planning)

Strata is the financial system used for
budgeting, capital planning, cost accounting,

and more. It uses data from Workday, Kronos,
Epic, and Infor for these functions.

Strata Overview =

Capital Planning =


https://mingle-portal.inforcloudsuite.com/BMCC_PRD/
https://www.bmchealthsystem.org/employees

2. Enter your BMC credentials

B5 Microsoft

Signin

john.smith@bmc.orgl

Can'ta ur account?

@\ sign-in options

w

Click next (you will be redirected to a new authentication page)

Enter your BMC password

Boston Medical Center Health
System

Sign in

[]uf‘n‘snmr“@bmc‘crg ]
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5. Welcome to the Infor Cloudsuite Financials Application

Welcome to BMC Cloudsuite Financials ~

Financial Report Availability
Financial report and cube data is refreshed daily from 11:00AM-12:30PM, 2:30-3:30PM, 6:00-7:00PM and 2:00-5:00AM. Please click HERE for real-time report and cube status.

Helpful Links a i RSS / Approvals a :

@ Need help? Start here. @ Requisition Self Service (Purchase Request)
@ Expense Reimbursement (Chrome River) @ Waiting Approvals (Requisitions, Invoices)

@ BMC Service Now Ll Purchase Order Distributions




Adding a Workspace

1. Usingthe grid in the upper left corner, select Add a Workspace

Welcome to BMC Cloudsuite Financials -~

Workspaces

. ‘Welcome to BMC Cloudsuite Financials

. Management Reports - Corporate

. Management Reports - BUMG

See more

Report Availability
+ Add a Workspace

ort and cube data is refreshed dail

Bookmarks

2. Click on Continue to add from workspace catalog

Add a Workspace

Select the type of works you would like to add ) Import Workspace

’,

Add from Workspace Catalog
@- Browse the catalog to add available pre-configured workspaces.

New Workspace

Create a new application or widget-based workspace.

Continue




3. Select Alland browse the list to find the Workspace you want — push the + icon to add it. You
can add more by continuing to push the ‘+’ icons next to the appropriate workspace.

The available list of Workspaces will be based on your Infor profile security.

Workspace Catalog

4= TitleA-Z ~

Categories
All

New and Updijted

Refine B Accounting - General Accounting Reports - Health Plan
efine By
Accounting reports for the entire BMC Health Plan accounting reports.

Application Health System.

Owner

Type

Asset Accountant Asset Manager

Streamlines asset accountants' tasks with View asset manager and approver role
prioritization, quick actions, essential links, based information for Cloudsuite Financials.
asset details, user-friendly queries, a Provided by Infor.

4. Click the X icon in the top right to exit

5. Your Workspaces will now be available when you click on the Infor Grid.

Welcome to BMC Cloudsuite Financials
|a
Workspaces
[B8) wiet-ome to BUC Cloudsuite Financiais
[B8) /#2nagement Reports - Corporate
" Management Reports - BUMG
[ Accounting - Generat

Report Availability

. Accounting Reports - Health Plan ort and cube data is refreshed ¢

. Research Reports

B8 surply Chain Operations
[B8) workday Payroll integration

17 Start here.
. BU Payroll Integration teimbursement (Chrome River)|
. Labor Reporting - BMC ice Now
B8] Labor Reporting - BumG
|\ security and Request Forms

“ Financial Information Services (FIS)

See loss

+ Add a Workspace



